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Enable Reconciliation Flow
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Sync a single transaction

Sync multiple transactions

Search for transactions

Sync Custom Fields

Vendor invoice + Payment vs. Journal Entry




Enable Reconciliation Flow

Navigate to the Company Setting page, scroll down to the Reconciliation Flow

section, and toggle on the Require Reconciliation Flow switch.

View Profile Reconciliation Flow
Company Settings %

g j Require Reconciliation Flow
Switch Company Account = &

Logout @

The mentioned setup will present the reconciliation (i.e., In review, Hold, and
Ready) and the sync options (i.e., Do Not Sync, Manual Sync, and Sync Now) on

the upper part of a selected transaction.

48 Lounge 3.000.00 usD

May 26, 2022, 2:03 AM GMT

® ® v o &

INREVIEW  HOLD READY DONOT MANUAL
SYNC SYNC

Q _
6029169777228464555

El Online Transaction

|l -3.00000USD

B 48 Lounge (VISA ===+ 9332)
Jonh wall

Summer party 2022

Add Note

C [ @ Jo

Add Tags



Tag Cards

When employees request a payment method or an Admin creates one for them, it
is possible to add the relevant Priority tags. Tagging provides context to financial

activities and helps speed up the reconciliation process.

Suppose a payment method is tagged during its creation. In that case, its future
transactions are tagged automatically based on the card’s setup, but an
Admin/Pro/Auditor can still modify the tags before syncing the transaction to
Priority. Admin can set the adding tags option during card creations as mandatory

by configuring the various custom fields.

To add the mentioned tags during card creation, expand the section under the

Priority Tags and edit the relevant details before requesting or creating the card.

Priority Tags A

Vendors

Accounts

Budget

PO

Sync Status

Approved

If cards were created without the mentioned tags or if you wish to change the
tags that the cards were created with, you can do that on the card or the

transaction level.



On the card level: Log in as an Admin, navigate to the Cards page, select a card,
click on the ‘kebab’ icon (i.e., three dots), click on Edit Card, change the relevant

details including tags, and click on Submit request.

1 ' fendesk E

&, VIsA 6332 t

Statement
Card History £)
Suspend Card ()
Cancel Card @

On the transaction level: Log in as an Admin/Pro/Auditor, navigate to the
Transactions page, click on a transaction, click on the coding tab, edit the

relevant Priority tags, and close the window.



® Facebook 900.00 usD
May 22, 2022, 8:23 AM GMT

@ ® v ©

IM REVIEW  HOLD READY DO MNOT  MAMNUAL
SYMNC SYMNC

Details Coding

RV

Details

2 yoav glazer

[F] + AddNote

B Facebook (VISA ssss 9332)

Priority Tags ~

Vendors

Accounts

Budget

PO

The text in the Add Note will be synced to the Details field in Priority.



Sync a single transaction

1. Navigate to the Transactions page and click on a transaction you wish to sync.

(=]

. Computers by

Oct 17, 2022

Jenni

-1.500.00 USD@ [

2. Check that the transaction is tagged correctly (i.e., that the coding tab includes

the relevant values), that a receipt was attached, and that the details match.

1,500.00 usp

° .
Computers by Jenni RECENT 0 & i‘
Oct 17, 2022, 8:56 PM GMT

e @ (v @ & S
S~ Sync Now p
INREVIEW ~ HOLD READY ~ DONOT  MANUAL S Page 1/1
SYNC SYNC
- 3 A v
L__L"R . -y
Details Coding
q‘ LES L
- . '
W afly |
.
(%]  Online Transaction
al  -1,500.00 UsD 141" e CE Pw
,9, The Admin
(E] + AddNote MY, Jop. =N
+ Add Tags ™ & .
© - | 4] W
History
@ A ‘ NT - -

3. Click the Sync Now button to queue this request.

® Computers by Jenni 1,500.00 usD
Oct 17, 2022, 8:56 PM GMT
@ ® (v) @ &
~— Sync Now
IN REVIEW HOLD READY DOMNOT  MANUAL “
SYMC SYMC

@ Successfully queued transaction for sync x




The status of a sync attempt will change to the processing as soon as it is placed
in the queue. The status is reported under the integration column of the data

presented on the Transaction page.

2022-10-22
21:14:447113
GMT

Processing

A notification about a Success or Failure will appear shortly after.

2022-10-22
21:14:44 113 e

GMT @

If the sync fails, hover over the ‘Failed’ area with your mouse to see the reason.

(4]
[

GMT o EIEGEN Mo [vendor] was set for the card's charge
W

Please consult the Mesh Support team if you encounter Failed messages.

Note: The Mesh-Priority integration can sync the transaction note and the
receipt that was typed and uploaded to the Mesh platform.



Sync multiple transactions

To sync multiple transactions, navigate to the Transactions page and select the
transactions that you wish to sync (i.e., add a check to the checkbox of a

transaction).

Date Type Transaction Status Card Type Amount Receipt En
f A mour
(®) ® Twitter Jun 6, 2022 -303.00 uUsD
(®) @ Facebook Jun 6, 2022 -900.00 usD
%@ Google ADS Jun 6, 2022 -500.00 usp s

Navigate to the upper right corner of the Transactions page, click on the ‘kebab’

@ icon, select the Sync to Priority option, and click the YES button in the

following window.

Bulk edit custom fields Z.
Sync to Priority @ l:i
Set As Receipt Required F

Missing Receipts Reminders [&



Sync to Priority X

Are you sure you want to sync 3 transactions?

CLOSE YEE@



Search for transactions
1. Navigate to the Transactions page.

%

i . A Accounting
2. Click on the Accounting icon

~

3. Click on the Filters icon @

4. Use various filters, including Reconciliation Status and Integration

Status, to query for relevant transactions.

Date Type Transaction Status Card Type Amount Receipt Employee Reconciliation Status Plug & Pay Approval

None

In Review

On Hold Mot Synced
Ready Processing
Do Mot Sync Success

Manual Sync Failed

ntegration Status



Sync Custom Fields

Mesh pulls data from Priority on a daily basis in order to update the Custom Fields
lists. If you change things on the Priority end and wish to update the lists
manually, navigate to Company Settings>Go to Integrations Porta and click the
Refresh Priority Fields button.

S

prlorlty +" Enabled ':I:l. Refresh Priority Fields C -::' Edit

Please note that the Transactions page links to the above location. If you wish to
sync custom fields from the Transactions page, navigate to the upper right
corner, click on the ‘kebab’ icon (i.e., 3-dots), and then click on the Refresh

Priority Fields button.
Missing Receipts Reminders B

@ siresh Priority Fields I

Check the events and click on Sync Now if you wish to update the data.

Last sync results

Entity name Last started Last finished Status Message
Vendors 10:50 AM GMT PROCESSING
Accounts 10:50 AM GMT PROCESSING
10:50 AM GMT PROCESSING
Budget 10:50 AM GMT PROCESSING
REFRESH DATA Q) SYNC NOW

b



To check that the lists were updated, navigate to Company Settings>Custom

Field, open the relevant field, and scroll down the list to see its values.

List of Values

Display name

10003 (10003)

101 engineering (ENG107)
1Password (1P001)

ABE Technologies Ltd (ABBOO1)
AIGNEP IBERICA, S.A. (SPOOOT)
ALLWIRA (700-3488)
AMSALEM TOURS & TRAVEL LTD (JVPOO3)
AVNER (UKOO1)

AWS (200211)

AWS EU (300304)

AWS Europe (200205)

Amazon (200013)

Walue

10003

ENG101

1P001

ABBOOT

SP0O0OT

700-34886

JVPOO3

UKO0O01

2002M

300304

200205

200013



Vendor invoice + Payment vs. Journal entry

1. Vendor invoice + Payment

Mesh transaction window:

Transaction details 13/301
® MSFT 100.00 usp Receipts (1)
a 100ILS (1).pdf @ Add receipt -
e ® v o &
s Sync Now ()
100ILS (1).pdf " R
Page 11 @ Match auto confirmed 2
Details Coding
Details
2. DudiFrishman GENERAL INVOICE
E Mesh Vendor invoice
Ivalce Date 15082022
B8 nteqrations test (VISA sess 0337 Irnvaice Number. 784121
100.00 ILS
;’I;l"“!l;.‘ I
Sync Mode ~ o
GENERAL PRODUCT
‘ Vendor Invoice + Payment
Payment [ Invoice Tags ~ “ | o000 1LS
wT | 00S
axnaTe) | o%
Approved 100,00 ILS
Test USD (100001) v
(999) Tvem nIn - 7884121323452 (3 03222023 g ® Yes O No
|

[«



Priority entry:
Vendor invoice:

X (| 8

* & &

O & W 9 =« nibys
now aTopn 01 DM NP
90
Main [onn #*
0 NN
23000249 A NV

NIp2TN N09Th

+ nrynioik &

DI>wn NN I NND2TAI PI0N NAUAWN N'AD E i

0"'503 O'RIN vp'Nd

MSFT. Mesh Vendor invoic
1.000

¥ DINY D'wIg'n v

TINNINDX o'nn

nnm

NIN'Y/NIX' P'TYAID

RIXYNIY' P
o'oo

0'01 NN

Poo nrawn

ppnnwion Y | RLEEE

100001 P90 .0n *
Test USD Po0 DW
22/03/23 NN *
78841211323452 nIWN %
[Q] 2000088 nno on
api 219105 *
Final [ ] DIDLD *

12 nwrn NI1IWNY DOPO LVD Al NUn NTVNY NINYn |2AWN/0pMDS WP NIWNS DYN ‘NN 0'S0N D'0YS - NMIWN NIWND NOAMW m

1NN O'M0 ..U ANN NN ipn . Y20N*

100.00 000 Manual usb

Vendor invoice entry:

X (@ | &
W 9

* @ &
s+ NIGWYD

naw |nI' nyan nm

nin m™mn anmn

DM TP

DY TR NN
DM NN
12'¥pN VD
2PN 2180 TN

000 mannn

aTAS AN Sven'n

Nip2TN N09T

nINNNA vpUND

10000 ea

v nrxnioix €

|nI' NIVIIN NI DPTM A nyon oiewm [

0'201 D'0ND mpa

2yon Nind

n"ona o'miRo

¥ Dmw D'wion Y

NINNDNON

2101 nynn

NYNN NN 1NN

nind nnm mn NI INDY PN
1 0 Mesh Vendor invoic 000
. NIVIIN N1 < pgonrmuwn
N
oprnwion Y K00

22/03/23 [TND? NN %
|Q ‘23000249 VN 190N *
Vendor Inveice VND VN AID %

Twn nikein | 999 nan jawn

Test USD 100001 nor awn

100.00 US Dollarsa oo

VN2 I NNTAN | DAN2I'N LN | 0N201 | NINXNNY? DD ON'D | LOPL - NIVIN A | AV n'9

2210323

MSFT. Mesh Vendor invoic
V123000088
78841211323452

999

YN NIKYIA

D'901 D'DID

D'MID %

T n*

D'
NNONOX 1
NNONON 2
3 NnINOXR

TA) nwn

A QYN IR

100001 |awn *
Test USD |awn NN
0.00 NN opo
100.00 nidrono
(100.00) mn



Payment:

X m@ | @ B % B & | nramnoom v niXnIoK v MU owIsn Y o rema , nnlnunn or7un ¢ ;J?;Lﬂ? m‘”;gg
XIWX '013/N1'KPI2
0 o<g w 9 ses NIGIYD ... AN2N) N'APIA MNAVA NDITA E T'XP12 N2YA MN'AD G otpnn wion Y
E NIWNI DIYUN poo awn NN NNRNA vp'no NINN3NON 0o
onIm TR MSFT. Mesh Vendor invoic o'o9 100001 PoDN QW &
TRN MINA % | api 210100 % Test USD P90 DV
23000250 e nym 990 WP WIN
100001 poo 'on 25/03/23 NN
P12 KNONDX BT23000061 DIbYn .on
MESH 999 WOWN/PID.WN %
25/03/23 DISWN N *
Final [ DI0VD *

12 00RO - NI'KPID NNV D'DIVUDAI? | VIXTY KwD VN Nin'wn 0'901 0'0N9 - NI'kPI] NNAVR NNRNNN 2& NN YN '019 Npoy NIMIwn Ino D?wN? NINAQwN |IN0 Di?enn o

SY/NINDING | 2 NIBY/NINTIN nBY/NIN N [(BUL BTN J2wN*© 50NN % 0] 3 NNONDX 2 NMDNOX 1NONDN 3N TP DD *
Test USD 100001 0.00 78841211323452  VI23000088 VND 100.00
Payment entry:
.
mr '013/nPXpIa NNV m7wn < nmnwn
X oy @ @ EE] * E‘ ﬁ nipaT NooT = nixnioik (= |~ DMWY D'WID'N ? A na < e < 90
nivnn
cig w “ e NISIYD A" NIVIIN NNIYA 0IPT nirA nvn oiwn G o wion Y v +
naw a1t nvIn (Ipm D'901 0'01D mpa n"vnNa 0'NIY NINNONOX
510 NYIN 25/03/23 [R5 RN %
NIIYNN NARNN 1IN Q| 23000250 VN 190N *
Bank Transfer TRN NYINAID *
Test USD 100001 nan awn
MESH BANK 000 TIF [awn
100.00 US Dollarsa nno
niN '™ anmn nINKNA vpND 0'so1 0'01D 0'nI>o L)
0am Tp 25/03/23 TW.n* 100001 l1awn *
DM TP KN MSFT. Mesh Vendor invoic 0'019 Test USD [nen xRN
DN RN NNONOK 1 100.00 NN DD
2PN VD NNONOK 2 0.00 NIdDPO
2PN DI¥D TINN 3 NNDNDN 100.00 mn
000 mannn 000 T jawn
MESH BANK TA) I2WN NN



2. Journal Entry

Mesh transaction window:

Transaction details 23586 | M| ¥
® AWS 100.00 usD Receipts (1)
Mar 15, 2023, €:29 PM GMT
- 100ILS (1).pdi @&  Add receipt +
ceret c=o
INREVEW HOLD  READY DONOT  MANUAL T P
SYNG  SYNG ray L
ixd @ Match auto confirmed | | ) (k)
Page 11 S
Details ‘Coding
-
Details
o DudiFrishman GENERAL INVOICE
Account |D 23232323233
B Mesh Joumnal entry
181500 Imvaice Dats 15082022
B3  Test Card (VISA ++++ 8332) SGAISEAs RSt o
100.00 ILS
Payrmart Mathed
VISA *9332
Sync Mode ~
Preduct Type
Sync Transaction As GEMERAL WM
Vendor Invoice + Payment Journal Entry RECRETH fo
SOME PRODUCT aLs 1 Sorrm amount
Payment [ Invoice Tags v~ AT o000 LS
DISCOUNT | DILS
Journal Entry Tags m"‘: - —
100,
Budget Item -
- S
JE GL account
(999) Tiem nrn -
VAT
d Date
Profit Center 7BB4121045(g4s W m 03/15/2023 :‘(: @ Yes O No
-

-,



Priority entry:

X v @ @ | * @ EEJ nipaTn nosT ¥ NI'YNIDIR ~ wTnwion v" nnwroenwn D/ NIVIIN DY
< W 9 =e+ nIIVD [ni' NIVIIN NMIA 09I |1 nYIN DI b Jon 1p & opnnwion Y
nnw a1 nvin Inm 0'901 0'019 mpa n"una 0o NINTIINON
90 Complex Entry oo 15/03/23 [TRN 1NN %
11x'N 1900 9332 NIONON ‘ Q ‘ 23000252 NYIN 1901 %
Wpn/man DInNm Complex Entry C NVIN 10 %
nn 5032194041450166 2 NNDNDN Twn nikvin | 999 nain awn
15/03/23 TWRN wxn'vin | 115 NIt awn
15/03/23 NNDNOK .M * 100.00 US Dollarsa 0D
15/03/23 ni>yo.n
nin n annn ninxna up'Ne o'oon 0'01D oo ]
oam TR 15/03/23 T .n#* 999 awn *
OV TP RN Complex Entry oo Twn NIK¥IA [AwN NN
0N NN NNONnoK 1 100.00 nanono
2PN W0 NNONDK 2 0.00 NIt 0DO
2PN 210 TN 3 NNINDN 100.00 M
000 mannn 15 A lawn
wxn i TAY 12N NN



